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CAREER EXCELLENE

Atlantic Publishers & Distributors (P) Ltd, 2013. SoAcover. Book Condition: New. Career Excellence covers a wide
range of topics that are pertinent and useful for the modern executive in today?s complex ever-changing
corporate environment. In this book readers will find among other things, life-making skills like how to: ? Write
an attractive CV ? Excel in job interviews ? Communicate eEectively ? Sport the right attitudes ? Think positively
? Believe in yourself ? Value dignity of labor and people ? Thrive in change ? Keep learning & updating yourself
? Manage time, people, conflicts or stress ? Take on the trials and tribulations of your career ? Develop quality
consciousness in your pursuit of excellence ? Provide top-of-the-line leadership ? Human values These skills just
go beyond being merely relevant and are enduring skills that will not change for a long time. Mind you, the
stakes are a lifetime! Comprising of 21 chapters and more than 1 essays, Career Excellence ? Vol. I & Vol. II is
power-packed with practical observations and guidelines. Presented in a simple, easy-to-understand language,
this book will be of immense help to everyone interested in empowering their career. Remember, if anyone is
interested in your job career it is you ? not your boss, not your peers nor your subordinates ? it?s you & you
alone who is going to make the diEerence with career excellence! Vol. II?1. Be the perfect boss?Win Your
employees? trust; Duties of a Manager; Assessment by objectives; Five Useful managerial skills; (1) Delegate to
deliver; (2) Control, not driA; (3) Meeting Manners; (4) Negotiation Skills; (5) Decision-making Skills?2.
Vicissitudes along Your career journey At career crossroads?Steer Your career; Coping with recessions; Dealing
with career disappointments?3. Getting IT Right?IT @ work; E-mail etiquette; Tips for Net search; Netiquette?4.
Re-skill yourself?Learning...
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Related Kindle Books

H o mesch o o l Y o u r C h ild  f o r Free:  M o re Th an  1,400 Smart,  EEectiv e,  an d                               
Practical Reso u rces f o r Ed u catin g Y o u r Family  at H o me ( Pap erb ack)               
Random House USA Inc, United States, 2009. Paperback. Book Condition: New. 2nd. 229 x 185
mm. Language: English . Brand New Book. Provide a solid education at home without
breaking the bank. Introduced in 2000,...
Read  Bo o k »  

TJ  n ew  co n cep t o f  th e Presch o o l Qu ality  Ed u catio n  En gin eerin g:  n ew  h ap p y                                    
learn in g y o u n g ch ild ren  ( 3- 5 y ears o ld )  d aily  learn in g b o o k In termed iate ( 2)                                  
( C h in ese Ed itio n )      
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided aAer the shipment.Paperback. Pub Date :2005-09-01 Publisher:
Chinese children before making Reading: All books are the...
Read  Bo o k »  

TJ  n ew  co n cep t o f  th e Presch o o l Qu ality  Ed u catio n  En gin eerin g th e d aily                                
learn in g b o o k o f :  n ew  h ap p y  learn in g y o u n g ch ild ren  ( 2- 4 y ears o ld )  in  small                                         
classes ( 3) ( C h in ese Ed itio n )        
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided aAer the shipment.Paperback. Pub Date :2005-09-01 Publisher:
Chinese children before making Reading: All books are the...
Read  Bo o k »  

Kin d le Fire Tip s A n d  Tricks H o w  To  U n lo ck Th e Tru e Po w er In sid e Y o u r Kin d le                                    
Fire
CreateSpace Independent Publishing Platform. Paperback. Book Condition: New. This item is
printed on demand. Paperback. 52 pages. Dimensions: 9.0in. x 6.0in. x 0.1in.Still finding it
getting your way around your Kindle Fire Wish you had...
Read  Bo o k »  

Do n t L in e Th eir Po ckets With  Go ld  L in e Y o u r Ow n  A  Small  H o w  To  Bo o k o n                                      
L iv in g L arge   
Madelyn D R Books. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions:
9.0in. x 6.0in. x 0.3in.This book is about my cousin, Billy a guy who taught me a lot over the
years and who...
Read  Bo o k »  
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Pep p a Pig:  N atu re Trail  -  Read  it  Y o u rself  w ith  L ad y b ird :  L ev el 2                      
Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, Peppa Pig: Nature Trail -
Read it Yourself with Ladybird: Level 2, Peppa Pig and her family are enjoying a nature walk
when they get lost.
Sav e ePu b  »  

H aw k: Occu p atio n :  Skateb o ard er         
HarperCollins Publishers Inc. Paperback / soAback. Book Condition: new. BRAND NEW, Hawk:
Occupation: Skateboarder, Tony Hawk, Sean Mortimer, For Tony Hawk, it wasn't enough to
skate for two decades, to invent more than eighty tricks,
Sav e ePu b  »  

To p sy  an d  Tim: Th e Big Race -  Read  it  Y o u rself  w ith  L ad y b ird :  L ev el 2                      
Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, Topsy and Tim: The Big
Race - Read it Yourself with Ladybird: Level 2, Jean Adamson, This is an enhanced read-along
audio ebook from Ladybird. An
Sav e ePu b  »  

Kin gf ish er Read ers:  Y o u r Bo d y  ( L ev el 2:  Begin n in g to  Read  A lo n e)                               
( U n ab rid ged )     
Pan Macmillan. Paperback. Book Condition: new. BRAND NEW, Kingfisher Readers: Your Body
(Level 2: Beginning to Read Alone) (Unabridged), Brenda Stone, For the first time, Kingfisher
brings its expertise in beautifully-designed, trusted non-fiction to the
Sav e ePu b  »  

Th e Th ree L ittle  Pigs -  Read  it  Y o u rself  w ith  L ad y b ird :  L ev el 2  ( Pap erb ack)                        
Penguin Books Ltd, United Kingdom, 2013. Paperback. Book Condition: New. 222 x 150 mm.
Language: English . Brand New Book. In this classic fairy tale, the three little pigs leave home
and build their own
Sav e ePu b  »  
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