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HOW TO BECOME AN EFFICIENT MANAGER

Atlantic Publishers & Distributors (P) Ltd, 2009. SoCcover. Book Condition: New. Managers are the inviolable and
solid pillars of organisations on which depends the prosperity of the establishment they work for. With the
privatisation policy of the Government of India, the number of organisations under the management of private
ownership is on the increase, and in order to take such organisations to the zenith of eDiciency, competent
managers are the need of the day. The book How to Become an EDicient Manager deals with the practical
aspects on a number of matters which the managers ought to know in order to improve their skill-set and work
with utmost eDiciency and eDectiveness. The essential attributes of a manager working in an organisation have
been briefly explained in separate, self-contained chapters to give focused attention to each of the qualities
such as creative ideas, team spirit, motivation, writing skill, leadership, cooperation, trustworthiness, ability to
handle tough situations, among others. Many important issues, which the persons working in managerial
capacity must know, have been discussed through questions and answers in a separate chapter. The book will
be highly useful to the working managers and all those who have an ardent desire to become managers of
organisations in their future career. Contents : Preface; 1. Who are Managers?; 2. Personality of a Manager; 3.
Academic Qualification of a Manager; 4. Taking Judicious and Prompt Action and Having Capacity to Surmise
Reaction to the Action Taken by a Manager; 5. How should a Manager Work?; 6. Responsibility of a Manager
and its EDect on the Employees; 7. Creativity of Ideas of a Manager; 8. Instilling Team Spirit and Developing
Motivation amongst the Employees; 9. Writing Skill of a Manager; 1. Courtesy and Manners; 11. Leadership
Qualities of a Manager; 12. The Art of Influencing Others;...
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Other Books

Wh en  San ta C lau s Pray ed     
Xulon Press. Paperback. Book Condition: New. Paperback. 28 pages. Dimensions: 9.0in. x
8.1in. x 0.3in.Dad, youre wrong about Santa Claus! I cant sit on baby Jesuss lap or even see
him! I cant send letters...
Do w n lo ad  ePu b  »      

A sk Dr K Fish er A b o u t Din o sau rs        
Kingfisher, Great Britain, 2007. SoCcover. Book Condition: New. Sheppard, Kate (illustrator).
32 pages. Multiple copies of this title available. For the first time, Kingfisher brings its expertise
in beautifully-designed, trusted non-fiction to the sphere of...
Do w n lo ad  ePu b  »      

A esch y lu s   
BiblioLife. Paperback. Book Condition: New. This item is printed on demand. Paperback. 260
pages. Dimensions: 8.0in. x 5.0in. x 0.6in.This Translation of A eschylus, an entirely new one, is
designed as an Appendix to my...
Do w n lo ad  ePu b  »      

C ro ch et:  L earn  H o w  to  M ake M o n ey  w ith  C ro ch et an d  C reate 10 M o st Po p u lar                                       
C ro ch et Pattern s f o r Sale:  (  L earn  to  Read  C ro ch et Pattern s,  C h arts,  an d                               
Grap h s,  Begin n er s C ro ch et Gu id e w ith  Pictu res)  ( Pap erb ack)                
Createspace, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Getting Your FREE Bonus Download
this book, read it to the end and...
Do w n lo ad  ePu b  »      

Th e Tro u b le w ith  Tru cks:  First Read in g Bo o k f o r 3  to  5 Y ear Old s                 
Anness Publishing. Paperback. Book Condition: new. BRAND NEW, The Trouble with Trucks:
First Reading Book for 3 to 5 Year Olds, Nicola Baxter, GeoD Ball, This is a super-size first
reading book for 3-5 year...
Do w n lo ad  ePu b  »      
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